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CBT Centre:  Guidelines and marking criteria for the clinical portfolio
The portfolio (PSYC6135) is a requirement for all PG Diploma and PG Certificate students.  This document evidences that you have met the clinical and academic training standards for application to BABCP for provisional practitioner accreditation.  You will collate marker feedback linked to your taught and supervision modules, as well as marker feedback for assignments linked to the portfolio (e.g. case reports).  

PG Diploma in CBT (Anxiety and Depression) and PG Diploma in CBT (Severe Mental Health) students evidence all requirements for BABCP accreditation during their training.  PG Certificate in CBT (Severe Mental Health) students commence their training with significant prior experience, and are therefore not required to evidence the 200 clinical hours or 70 BABCP supervision hours during training; these students will draw on their prior experience when seeking accreditation.

The portfolio is a considerable piece of work that you will complete throughout your training, and review in your Personal Academic Tutor meetings.  The complete, signed and countersigned portfolio is submitted as a single electronic document towards the end of your training and will receive a final pass / fail grade.
Portfolio sections
Section 1:  Cover sheet & portfolio checklist
Cover sheet:  Use the standard assignment cover sheet.  Specify the module number and name, title for your assignment, submission date and your student number.

Portfolio checklist:  Attach the clinical portfolio checklist.  All students must include their BABCP membership number.  Students taking the PG Diploma in CBT (Anxiety and Depression) via the KSA route must include a copy of their KSA sign off sheet.  Sign the clinical portfolio checklist to indicate that you have included all information required.  You will also ask a colleague to countersign the form to indicate that s/he has checked you have included all information required.  
Templates required:
University of Southampton CBT Centre – Assignment cover sheet




University of Southampton CBT Centre – Clinical portfolio checklist
Documents required:
Copy of KSA sign off sheet (KSA route PG Diploma in CBT (Anxiety and Depression) students)
Section 2:  Clinical hours
Collate your supervised practice hours using the clinical log.  You are required to evidence 200 clinical hours prior to seeking BABCP accreditation.  PG Diploma in CBT (Anxiety and Depression) and PG Diploma in CBT (Severe Mental Health) students are required to evidence 200 hours in their portfolio. PG Certificate in CBT (Severe Mental Health) students are not required to meet these hours.  
Template required:
University of Southampton CBT Centre – Clinical log

Section 3:  Summary of clinical work completed during training
You will assess and treat at least eight people (with at least three different presenting problems), prior to seeking BABCP accreditation.  This includes a minimum of three ‘closely supervised’ cases, with details recorded on patient summary sheets.  You will also write up / present four case reports.  All students must include one PTSD / trauma case.
Case reports for PG Diploma in CBT (Anxiety and Depression):

· Marker feedback for CBT for anxiety / depression – 2000 words (linked to portfolio module)

· Marker feedback for CBT / BA oral case presentation (submitted for CBT Depression module)

· Marker feedback for CBT for anxiety – 4000 words (linked to portfolio module)

· Marker feedback for CBT for depression – 4000 words (linked to portfolio module)

Case reports for PG Diploma in CBT (Severe Mental Health):


· Year 1:  Marker feedback for CBT / BA oral case presentation (submitted for CBT Depression module)
· Year 2:  Marker feedback for WwC oral case report (submitted for Working with Complexity module) 
· Year 2:  Marker feedback for 2 x CBT for psychosis / bipolar / personality presentations case report – 4000 words (linked to portfolio module)

Case reports for PG Certificate in CBT (Severe Mental Health):



· Marker feedback for WwC oral case report (submitted for Working with Complexity module) 

· Marker feedback for CBT for anxiety / depression / psychosis / bipolar / personality presentations case report – 2000 words (linked to portfolio module)
· Marker feedback for 2 x CBT for psychosis / bipolar / personality presentations case report – 4000 words (linked to portfolio module)
Templates required:
University of Southampton CBT Centre – Patient summary sheet (one per case) 
Documents required:
Marker feedback for case reports
Section 4:  Clinical observation log
Clinical observation log:  You will observe accredited CBT clinicians’ practice and note key learning.  Collate your six observations using this log.  Include signatures if not already included in your supervision report / log (below).
Template required:
University of Southampton CBT Centre – Clinical observation log
Section 5:  Clinical supervision

Supervision report / log:  You will collate your supervision details and hours.  Each term you will combine these with your personal reflection on supervision.  The exception is the Working with Complexity module for PG Diploma / Certificate in CBT (Severe Mental Health) which does not include a supervision component.  The supervision report / log also collates your supervision hours; PG Diploma in CBT (Anxiety and Depression) and PG Diploma in CBT (Severe Mental Health) students are required to evidence a minimum of 35 University supervision hours and 35 NHS supervision hours across the programme.  PG Certificate in CBT (Severe Mental Health) students are not required to meet these hours.  
Template required:
University of Southampton CBT Centre – University supervision report / log 
University of Southampton CBT Centre – NHS supervision report / log 
Section 6:  Therapy recordings
By the end of your training, you will need to evidence a minimum of three therapy recordings at CTS-R 36 or above – these may be for formative or summative recordings.  Add the date, score and whether formative or summative on your portfolio checklist.
Documents required:
CTS-R marker feedback (three at 36 or above)
Section 7:  CBT theory and critique
You will include marker feedback for all essays and critiques completed as part of your training.
Documents required:
Marker feedback for previously submitted essays / critiques
Section 8:  Missed session plans
Missed session plans:  Include these for all taught sessions missed.  If you have not missed any taught sessions, include the statement ‘I confirm I have missed no taught sessions over the course of my PG Diploma in CBT training’ and sign and date the declaration.

Templates required:
University of Southampton CBT Centre – missed session plan
Please liaise with your peers and your Personal Academic Tutor if you have any questions about the portfolio requirements. 
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