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RECORD OF COMPLETION TEMPLATE
The Record of Completion acts as a front-page for each area of competence, and comprises two sections.  The first section should provide an index, which should be counter-signed by the supervisor to confirm that all the elements have been completed satisfactorily.  If any substantive elements relate to work completed in an additional workplace setting, the index entry for that element should also be counter-signed by the workplace contact.    
  
Example index:  Core unit 3: Research competence

	Document 
	Date completed
	Portfolio location code
	Units of competence covered
	Supervisor’s signature
	Workplace contact’s signature  

(if relevant)

	Practice diary 
	
	
	
	
	

	Systematic review
	
	
	
	
	

	Research report
	
	
	
	
	

	Other: please specify
	
	
	
	
	


The second section should should summarise for the examiner as comprehensively, precisely and concisely as possible (in no more than 3000 words) a reflexive report comprising: a) what work you have carried out relevant to that competence; b) how that work has covered each unit of the competence (with reference to relevant weeks in the Practice Diary); c) the nature of the Supporting Evidence provided.  Together, the five reflexive reports must specifically refer to each of the seventeen overarching core units of competence, as well as the specific sub-components of competence specified below (the remaining components and sub-components should be used to inform your write up of the overarching core units):

Generic Professional Competence: 


Core units: 1.1, 1.2


Sub-components: 1.1a1, 1.1a 5-10, 1.1b1, 1.2c3

Psychological Interventions Competence: 



Core unit: 2.1




Sub-components: 2.1c5, 2.1d 8-9, 2.1e 5
Research Competence: Core units: 3.1, 3.2, 3.3, 3.4

Consultancy Competence:  Core units: 4.1, 4.2, 4.3, 4.4, 4.5, 4.6 

Teaching and Training Competence: Core units: 5.1, 5.2, 5.3, 5.4
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