Trainee section (page 5 of 5)   


PhD in Health Psychology Research and Professional Practice 

Agreed Annual Report: Oct 2013
Please upload this report to PGR tracker.  Please note, the final version of the uploaded report must be signed.  If any of the information provided changes throughout the year, please could you inform the Psychology Administrator/ update PGR tracker as soon as possible.
SECTION 1: Personal Details 

We would like this information to keep our files and database up-to-date. 

1. Name: 





Student Number



2. Home address (local one): 

















Post Code:



 

3. Telephone number: 
Work: 









Home: 









Mobile: 





4. Supervisory team: 
(1) 










(2) 











Workplace contact:








5. Current status:  Full-time / Part-time / 
Other (e.g. nominal roll) 




 (If on nominal roll, please specify original status) 






6. Funding (please complete all the years completed/being completed so far)

	
	Self-funded
	Grant 

(from whom)
	Other

(please specify)

	Year 1
	
	
	

	Year 2
	
	
	

	Year 3
	
	
	

	Year 4 
	
	
	

	Year 5
	
	
	

	Year 6
	
	
	

	Year 7
	
	
	


7. Start date:
       /
        /



8. Expected finish date: 
  /
    /


(for PhD thesis and stage 2 competences)

9. Title of research:










10. Job title: 











11. Nature of work: 










12. 
Quantity of health-related work to date: 







(Minimum required for whole period of registration is five-day working week for 46 weeks a year, for two years, or equivalent) 
SECTION 2
REFLECTION ON YEAR JUST COMPLETED:

16. List your major achievements: What have you done really well this year?  Don’t be modest! (i.e., Confirmation assessment, Conference presentation, publication, Research Division talks, studies completed, chapters written)

17. List the training opportunities you have had and the ways you can evidence the skills that you have acquired.  Reflect on the skills you have attained this year:   (i.e., I attended the teaching workshop, and tutored on my first UG course.  Peer Observation and Student feedback suggested that ….)
18. Please (a) summarise all progress made during the last year towards the completion of your PhD thesis and the competences, and (b) briefly reflect on the extent to which these experiences have developed your competence.

PhD thesis

Unit 1

Unit 2

Unit 3

Unit 4

Unit 5 / Optional units 
19. Reflect on the way that Supervision has worked for you.  Comment on frequency of meetings with supervisors.  What was your role in these meetings?  What was your supervisor’s role?  Did your supervision work ok for you?
SECTION 3

EVALUATION OF THE COMING YEAR:

20. Please explain and justify any changes from your (most recent) supervision plan.  If there have been any substantial changes to your most recent supervision plan you will need to submit an amended supervision plan.  

21. Please detail your targets and goals for the coming year, relating to the completion of your PhD thesis and the competences.  Detail any new/different areas of work, target dates for completion, and evidence to be presented. Complete the GANNT chart on the next page to reflect these targets and goals. 

PhD thesis

Unit 1

Unit 2

Unit 3

Unit 4

Unit 5 / Optional units

22. Please indicate (a) what you think are the major barriers to achieving targets set in your Supervision Plan for the next year, and (b) any possible solutions to overcoming these barriers.

23. It is a requirement that you receive the equivalent of 2 weeks worth of training (full time or part time equivalent).  This may be fulfilled in part through attendance at Psychology seminars, CAHP seminars, Psychology PG conference or other conferences.  It should also include some training events/courses (e.g. www.gradbook.soton.ac.uk).  Please indicate any specific learning or training needs you feel you have for the next year and the training you plan to undertake (either within or external to the university).  
24. Are there any other aspects of your year just completed or your year to come that you wish to comment on? (If confidentially is required, please use the confidential report form)
25. GANNT chart for remaining work 

Please complete the GANNT chart to provide a detailed plan for when you will complete each component of the remaining work required to complete your PhD thesis and portfolio of competence.    

Example: 

	Tasks to be completed
	Oct
	Nov
	Dec
	Jan
	Feb
	March
	April
	May 
	June
	July
	Aug
	Sept
	Oct 

	PhD 
	
	
	
	
	
	
	
	
	
	
	
	
	

	· Task a
	
	
	
	
	
	
	
	
	
	
	
	
	

	· Subtask a (1)
	
	
	
	
	
	
	
	
	
	
	
	
	

	· Subtask a (2)
	
	
	
	
	
	
	
	
	
	
	
	
	

	· Task b
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	


Thank you for taking the time to complete this annual report.  
Please forward this form (with completed sections 1, 2, and 3) to your supervisor (at least three weeks before your annual progress meeting) so they can  complete their report.

SECTION 4

Annual Postgraduate Progress: Primary Supervisor’s Report

Name of Supervisor: 









Name of Trainee: 










Milestones

24 months (part time; 12

Completion of first study or systematic review

months if full time)


24 - 36 months (part time;
Confirmation assessment document and portfolio prepared and defended

15 - 20 months if full-time) 
Outline of research plans presented to confirmation assessment panel

Final year(s) trainees 

Completion of final studies

(entering 6th  year part time, 
Completion of final empirical chapters (based on studies)

entering 4th year full time)
Completion of Stage 2 competences


Please outline the progress made during this academic year.  

Your report should note frequency of supervisory meetings, trainee progression with respect to their goals, and trainee progression with respect to milestones (above).

Please indicate honestly whether there are any problems surrounding trainee progression.  

Include aspects such as unsatisfactory progress or attendance, equipment needs, training needs, or assistance required within supervisory team to take account of changing thesis direction.

What action is required to respond to these problems?

Recommendation (please tick)
Progress is satisfactory:  

recommend standard progression

[   ]

Trainee has completed all research and draft thesis has been seen:






recommend change to nominal roll

[   ]

Trainee circumstances require change from full time to part time study
[   ]

Trainee circumstances require suspension from ………… to ………… 

[   ]

Progress is unsatisfactory: 
recommend change of candidature

[   ]






recommend termination of candidature
[   ]






recommend warning letter


[   ]






recommend other (give details)

[   ]

This report MUST be made available to the trainee.  Trainee and supervisor must meet to discuss both trainee and supervisor reports.  This provides a valuable opportunity to assist your trainee with their career progression and development, and to reflect on the progression of the doctoral work, and any research needs.

Date:
...............................................
Trainee Signature: 
.......................................................................................
Supervisor Signature (1): 
............................................................................

Supervisor Signature (2): 
............................................................................
Independent Assessor Signature: 
................................................................

Thank you for taking the time to complete this annual report.  

Please return this completed form to the trainee (at least two weeks before their annual progress meeting), who will forward the form (with completed sections 1, 2, 3 and 4) to their workplace contact to complete their report.

SECTION 5 

Annual Postgraduate Progress: Workplace contact’s report

Name of workplace contact: 

Name of Trainee: 

Please indicate whether the trainee has achieved the following milestones (please tick): 

1. Has the trainee carried out the work and hours specified in their job description? 








[   ]
2. Has the trainee maintained standards of professional conduct?

[   ]










3. Has the trainee been given the opportunities and resources to pursue                      the competences as agreed in their supervision plan?   


[   ]
Any additional comments 








NB:  This report will be made available to the trainee and discussed in their annual progress meeting, which the workplace contact is welcome to attend.  If the workplace contact has any questions or concerns about the completion of this report or about the programme in general, please contact the trainee’s supervisor in the first instance, or the programme director, Dr Ingrid Muller (I.Muller@soton.ac.uk) or Dr Sarah Kirby (S.E.Kirby@soton.ac.uk). 

Date: 

Trainee signature: 
 
Workplace contact signature: 
 
Thank you for taking the time to complete this annual report.  

Please return this completed form to the trainee (at least one week before their annual progress meeting), who will then circulate the completed report to all the meeting attendees.
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