
 

 
 

 

Student Personal Performance Development Review (PPDR) Guidelines 2017-18 
 

The University requires all students to engage with their Personal Academic Tutor (PAT), please see further 
information: ‘Being an Effective Personal Academic Tutor –An Essential Guide’ 
https://www.efolio.soton.ac.uk/login/?currentPage=/medusa-enrol/, the Undergraduate handbook on 
Blackboard and the eFolio www.efolio.soton.ac.uk. 

 

In addition, the Faculty of Medicine requires all students to participate in an annual PPDR which enables us to 
demonstrate that they have met some of the learning outcomes specified by the GMC in Tomorrows Doctors 
(2009); and helps students develop the habits required for their professional lifetime. This should be 
completed by the end of May. 

 
All students will be using an online portfolio (eFolio) www.efolio.soton.ac.uk. Personal Academic Tutors (PATs) 
will need to access this using either a University or NHS login, if the tutees do not automatically appear when 
logged in please use the search function. The student may access their eFolio if required during the PPDR to 
view together. 

 
The PPDR is confidential between each student and their PAT, the Faculty needs to know that it has happened 
by the student uploading to their eFolio a signed Personal Development Plan that will be generated at the end 
of the meeting. 

 
Before the PPDR 
The student should prepare the first (reflection) section on the PPDR form and complete the last section of the 
previous year’s Personal Development Plan ( if they have one) and these should be sent to the PAT in advance 
of the PPDR meeting (or at a minimum, brought with them to the meeting) as a focus for initial discussion. 
For each year the student is also required to have entered into their eFolio some evidence of critical reflective 
work as well as a piece of evidence of attendance at a designated clinical session, which would be useful for 
the tutor to view ahead of the PPDR and during the session. The reflective accounts should provide some focus 
for the PPDR conversation. 

 
The PPDR meeting 
During the PPDR there is an opportunity to discuss things that have gone well and things that have not gone so 
well, including how this relates to any feedback the student has received and what actions they may have 
taken as a result. The PPDR meeting should be focused on personal development and helping each student to 
achieve their full potential. It should cover formal and informal assessments, personal experiences with staff, 
clinicians, students and anonymised patient experience. It is a two-way process between the student and 
his/her tutor. This is not an assessment but an opportunity for each student to plan their learning strategy for 
the future and identify areas where help might be needed. 

 
The Personal Development Plan (PDP) 
At the end of the PPDR, students are asked to generate a simple Personal Development Plan, similar to those 
required of all practising doctors, outlining their learning needs and how to address these. There is no 
stipulated number of items to be tabulated, the template form has 4 rows as an example, but it is more 
important that thought goes into the quality and meaningfulness of the entries than in the number. 
The tutor should sign this document and the student should upload it to their eFolio (under ‘My Skills’) as proof 
of the meeting. Over the following year we hope the student will revisit this plan and this should be discussed 
at the next PPDR. 

 
Practicalities 

 Students need to allow sufficient time for their PPDR to take place and must give their Tutor sufficient 
notice. 

PTO 
 

Faculty of Medicine, University of Southampton, Highfield Campus, University Road, Southampton SO17 1BJ, United Kingdom 
Tel: +44 (0)23 8059 5571 

http://www.efolio.soton.ac.uk/
http://www.efolio.soton.ac.uk/


 If there are repeated difficulties in communication between tutee and tutor please inform the Student 
Office studentoffice.fm@soton.ac.uk. 

 If students do not have a PPDR for two consecutive years we treat this is an example of poor 
professional behaviour and issue students with a Notice of Concern letter, which must be declared 
when completing their ‘Transfer of Information’ form in Final Year which is then passed to their 
Foundation School. 

 If any serious concerns are raised during the meeting the tutor may ask permission to discuss these 
with a Senior Tutor or another member of the Faculty. 

 
To support the role of Personal Academic Tutor the Faculty has produced a quick ‘go to’ document; 
‘Being an Effective Personal Academic Tutor –An Essential Guide’ 
https://www.efolio.soton.ac.uk/login/?currentPage=/medusa-enrol/ 

 

There is also an online training module in MEDUSA (Medical Education Development Unit Staff 
Access), tutors may access this module by www.southampton.ac.uk/medusa. The module has been 
updated for 2017-18 with a specific section on the eFolio and PPDR. Further information is also 
available in the University’s handbook for Personal Academic Tutors 
http://blog.soton.ac.uk/tutorhandbook/. 

 

If you do not have a University log in you can register using a different email via this link 
www.southampton.ac.uk/medicine/portal 
Once registered you will be able to access extra information via Blackboard (the virtual learning 
environment), MEDUSA (online staff development) and the University password protected pages. 
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